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Occupational Therapy (OT)/Physical Therapy (PT) 
Initial Evaluation Procedures


1. If a student is demonstrating difficulty in classroom performance due to deficiencies in area of handwriting, visual motor delays, perpetual, self-care skills, or fine and gross motor skills, a screening should be requested through the general education intervention (GEI) parent referral process.
2. The GEI team, along with the parent, will complete the occupational therapy (OT)/physical therapy (PT) screening request form (doc.8.17). The reason for referral section, on the screening request form, must include specific problems/delay the student is experiencing in the classroom.
3. The completed occupational therapy (OT)/physical therapy (PT) screening request form (doc 8.17) is then forwarded to the designated OT/PT.
4. The designated OT/PT will conduct a student observation. Following the observation the OT/PT will complete the occupational therapist (OT) (doc 8.9)/physical therapist (PT) (doc 8.11) summary report with written recommendations. A copy of this report will be sent to the classroom teacher and one copy placed in the student’s confidential file. 
5. If an OT/PT evaluation is not recommended, but classroom strategies are given, the active role of the therapist will end.
6. If the result of the screening determines the need for an OT/PT evaluation and the student is not enrolled in special education, psychological testing must be initiated, as OT/PT therapy is a related service to special education.
7. The therapy evaluation and psychological testing can be completed concurrently.
8. If the result of the screening determines the need for an OT/PT evaluation, the TOR will be responsible for obtaining parent permission by initiating a new case conference. If a PT evaluation is required the TOR will obtain the name of the student’s physician and email this information to the designated building PT. The PT will request that the physician complete the physical therapy referral form (doc 17.3).
9. When a referral for evaluation is made, the designated OT/PT staff will be responsible for obtaining parent permission, if the evaluation occurs after a case conference has been held. If a PT evaluation is required, the designated PT staff will be responsible for requesting the student’s physician to complete the physical therapy referral form (doc 17.3). Both documents must be received prior to testing.
10. The written evaluation will be shared at the case conference when all team members present their reports.
11. If the student becomes eligible for special education services, the case conference committee will determine the need and frequency of OT/PT services.
12. If the student does not qualify for special education OT/PT services cannot be delivered. The OT/PT will provide a home and classroom program if needed.
13. If the student will receive OT/PT therapy services, this must be documented on the individualized education plan (IEP). The OT/PT, family members and other multidisciplinary team members will collaborate to formulate appropriate goals or specific recommendations.
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